MIHICTEPCTBO BHYTPIIIHIX CIIPAB YKPAIHA
HAIIIOHAJIbHA TBAPISI YKPATHU
KHIBCBKHUHM IHCTUTYT HAIIIOHAJIbBHOI I'BAPJIII YKPATHU

IHOJOKEHHSA
NPOo peJaKUiiHO-BUAABHUYE BilIiJIEHHS
y KuiBcbkomy incTuTyTi HanionanbHol reapaii Ykpainu

3aTBepKEHO BUCHOIO PAIOI0
KuiBCBKOTO IHCTUTYTY
HarmionaneHoi reapaii Ykpainu
[MporokomBim . 2025 Ne

BBeneno B giro HakazoM
HaYaJbHUKA

KuiBchKOrO IHCTUTYTY
Hamionanbroi reapaii Ykpainu
Bim . 2025 Ne

Kwuis - 2025



1. BATAJIBHI HOJIOKEHHSA

1.1. Penmakmiiino-BuaaBHMYe BipauieHHs (mami Bigminenns) KwuiBcbkoro
iHcTUTyTYy HanionaneHoi reapaii Ykpainu (nasni [HCTUTYT) € OKpeMHUM CaMOCTIHHUM
CTPYKTYPHUM MIAPO3AUIOM, SIKHA CTBOPEHO 3 METOI0 3a0€3MEYEHHSI OCBITHBOTO
mporiecy B IHCTHTYTI HaBYaJbHOK, HABYAJIBHO-METOJMYHOIO, HAYKOBOIO,
JIOBIIKOBOIO Ta IHILIOIO JIITEPaTypoOlO, a TaKOX OMNYyOJIIKYBaHHS pPE3yJbTaTiB
HAyKOBUX JIOCHII>)KEHb 32 OCHOBHUMH HANpsAMaMH A1sUIbHOCTI [HCTUTYTY.

1.2. BigauieHHs  OiANOPAIKOBYEThCS  O€3MOCEPEIHBO  3aCTYIMHUKOBI
HadaJIbHUKA [HCTUTYTY 3 HAyKOBOi poOOTH.

1.3. BigginenHs cmiBmpaifoe 3 BUEHOK Ta HAYKOBO-METOJIUYHOIO pajlaMU
[HCTHTYTY, PENAKIIHHOIO KOJICTI€I0 MEepPiOANYHUX BUIaHb, 3aCHOBHUKOM SIKOTO €
[HCTUTYT, HAYKOBO-ZIOCIAHOIO Jaboparopieto, pakynbTeTaMu, KadeIporo mpsSMoro
HiANOPSAAKYBaHHSA, BIILIaMU, CiIy>)k0aMu, 010,110T€KOI0, TIpYKapHEIo Ta 1H.

Binninennss 'y cBoii  poOOTI  KEpYeTbCSs YUMHHUM  3aKOHOJABCTBOM,

HOPMAaTMBHMMH JOKYMEHTAMH, Haka3aMu Ta IHCTPYKUiIMU MiHiCTepcTBa OCBITH 1
Hayku YKpainu, MiHicTepcTBa BHYTPIIIHIX CrpaB YKpaiHu, ['0J0OBHOTO ympaBiiHHS
HarionanpHoi rBapaii YkpaiHu, HalliOHAILHUMU CTaHJIApTaMU B Tally3i BUAABHUYOI
cupaBu (ACTY 3003:2006. Texunosoriss mnomirpadiyHux rmpoieciB. TepMmiHu Ta
Bu3HadYeHHs MoHATh. — Ha 3aminy JICTY 3003—95; uunnuit Big 2007— 07—01,
JNCTY 3772:2013. Opurinanu s moirpagpiaHOro BiATBOpEeHHS. 3arajibHi TeXHIYHI
Bumoru. — Ha 3aminy JICTY 3772—98; wuwnnumii Bim 2014—07—01,
JCTY 4489:2005. BunganHs KHI)KKOB1 Ta XKypHalbHI. Bumorn no ¢opmari. —
Brepire (31 ckacyBanassm ['OCT 5773—90); uyunnuii Bix 2006—10—01), CraTyrom
[HcTUTYTYy, HakazaMM 1 PO3MOPAKEHHSMU HadaJlbHHKA [HCTUTYTY, a TaKOX IUM
[TonoxeHHsAM.

1.4. PobGotoro BinmineHHs Kepye HaYalbHUK PEIaKIIHHO-BUIABHUYOTO
BIJIIIJICHHS, @ ¥ pa3i Horo BiICYTHOCTI 00OOB’SI3KM HaudaJbHUKA IMOKJIAIAIOTHCS Ha
npoBigHOro pemakropa. CiayKOO0BIIB BinaiaeHHs NMpU3HAYAIOTH 1 3BUIBHSIOTH 3
nmocaj Haka3oM HauvajabHuKa [HeTuTyTy. Ha po6oty no Binainenus npuitmaiots ocio,
OCBITOIO BIJIOBIIHOTO HAIpsSMY IIATOTOBKKM 0€3 BHUMOTH JO CTaXy poOOTH, Ha
KOHKYPCHI! OCHOBI.

1.5. JlokymenTyBanHs y BinaiieHH1 3M1MCHIOETHCS IEPKABHOIO MOBOIO, 3T1THO
3 TIOpSAJKOM, BCTAaHOBJIEHMM HopMatuBHUMHU aktamu MBC Vkpainn Tta
HamionanbHoi reapii Ykpainu.

1.6. PoGoTa BigmineHHs NpOBOIUTHCS 3a IMIOPIYHUMHU Ta IEPCIICKTHBHUMU
TJIaHAMU BUJAHHS HAaBYAIBHOI Ta HABYAIHHO-METOANYHOI JTITEPaTyPH.

1.7. Jlnsa 3a0e3neueHHs eexTuBHOT poOOTH BinaineHHs] BUAUIIETECA OKpPEME
MpPUMIIICHHS, OOJIaJiHaHe 3aco0aMu OPrTexXHIKH Ta odicHuUMU Mebmamu. Y
Bimminenni BuU3Ha4aeThcs oco0a, BIAMOBINANbHA 3a 30€PEKECHHS IIHOTO MaiiHa
(MaTepianbHO-BIANOBIAAIBEHA 0c00a).

1.8. Kontpouns 3a mismbHICTIO BinmineHns 37ilicHIOE HadaabHUK [HCTHTYTY Ta
0e3MmocepeTHbO 3aCTyTHUK HadaJIbHUKA [HCTUTYTY 3 HAyKOBOT pOOOTH.



2. OCHOBHI TEPMIHU, IOHATTSA TA IX BUSHAUEHHSA

Opucinan — onpainboBaHa i opopMiIeHa 32 BCTAHOBJIEHUM MOPSAIKOM TEKCTOBA
Ta (ab0) uUTrocTpaniiiHa iHpopMallis, Tpu3HayeHa Uisl BIATBOPEHHS APYKYBaHHIM
(BUMIPIOETHCS B AaBTOPCHKUX apKyIIax).

AemopcvKuil apKyui — yMOBHA OJMHUIIS BUMIPY O0OCSATY CTBOPEHOTO aBTOPOM
(YnopsiiHMKOM, MepeKiajayeM) OpuriHany, mo ckiaaae 40 Tuc. 3HaKiB TEKCTY 3
ypaxyBaHHSIM pO3JIUIOBUX 3HAKIB Ta MPOTAIMH MDK CIOBaMH, abo

3 THC. KB. CM IUIOWIl UIIOCTpaliifHOro Martepiany (NmpuOJU3HO HOpiBHIOE 23
cTopiHkaMm Gopmarty A4).

PenaryBaHHsl — y3ro/pkeHHS 00’€KTa pejaryBaHHs 3 YAHHUMH y TIEBHHUM Yac y
KOHKPETHOMY CYCHUIBCTBI HOPMaMH, a TaKOXK HOro TBOpYA OMTHMI3AIlis, 110 MaE Ha
METI OTpUMaHHS 3aJaHOro coliaJbHOro edekry. OXomie JBI PIBHOIMpPaBHI
OpoLEeaypy: KOHTPOII (aHaiidy) ¥ BUIpaBiIeHHS (PEKOHCTPYKIIi) aBTOPCHKOIO
OpUTIHAIY.

PenaryBanns mependadae mepeBipKy, BUIPABICHHS 1 TOJIIMIIEHHS TEKCTY
IJITXOM BHECCHHSI 3MiH, JOIMIOBHCHb Ta BHUIIPABJICHHS IMOMWIOK (CTHJIICTUYHUX,
opdorpadiuanx, rpaMaTUUYHUX 1 TYHKTYalIHHUX) JJIs JIOCATHEHHS YITKOCTI,
MOCJIIZIOBHOCTI, TPAaBWJIBHOCT1 BUKJIAy Ta BIAMOBITHOCTI IEBHUM HOPMaM. Nnerses
TaKOX MPO J0JaBaHHA 3aroj0BKiB, a03alliB, MEPEBIPKY JOCTOBIPHOCTI 1H(POpMaIIii.
Ile TBOpuwMii mporec CyMiCHOI pOOOTH peaakTopa 3 aBTOPOM HaJl PYKOMHCOM 3
METOI0 TOCWJICHHS 3MICTOBOTO, JITEPATypHOr0, TEXHIYHOTO PpIBHS BUAAHHS,
YCYHEHHS HEJIOIIKIB, BAKOHAHHS PEAaKI[INHO-TEXHIYHUX 3aB/IaHb.

KopekTypa — 1e ocraroyHa mepeBipka TEKCTy Iepen MyOJikaIi€rw, 1o
(boKycyeThCs Ha BUSIBJICHH1 Ta BUMPABIIEHHI HE3HAYHUX MTOMUJIOK.

Kopuzysannsa — nepeBipodHe YNTaHHS BiJIPEIaroBaHOTO 1 BUTIPABICHOTO ITiCIIS
IIOTO aBTOPCHKOT'O OPUTIHAJTY 3 METOIO MPUBEJACHHS TEKCTY y IMIOBHY BiIMOBIIHICTh
710 pEAaKTOPCHKOT MPaBKH.

Xy00sicHbO-mexHiUHe pedazyéaHHs OXOIUTIOE BC1 poOOTH, TOB'A3aHI 3
nepeBoAoM 3MicTy iH(opMmarii B rpadiuny GopMy 3 ypaxyBaHHSIM HOPMATHUBHUX
JIOKYMEHTIB: BiJl MOMEHTY, KOJH aBTOPCHKHUI OPUTIHAI MOCTYIUB y PEAAKIIIO, 10
peKoMeH Al noirpadiaHOMY TiAIPUEMCTBY.

Peoaxkmop — (axiBenp 3 pegaryBaHHs Ta KOPUTYBaHHS HAJAaHOTO MaTepiay.

Onepamop Komn’tomepHozo HAGOpy ma eepcmKu — CTBOPIOE LTIOCTpaIlii,
OpHaMeHTH, MWpU(TH, OmparbOBYe 300pakalbHI MaTepiaii 3 ypaxyBaHHSIM
MOMWIOK 1 HETOYHOCTEeW Yy KOMIIO3UINI, pakypcax, PO3MIIICHHI UTFOCTpaIlii,
BIITBOPEHHI KOJBOPIB, yCyBa€ AehEKTH HEUITKOCTI BIATBOPEHHS TOIO; CTBOPIOE
JIN3aliH TEKCTY; GOpPMYE KOMIO3UITIIO CTOPIHOK, PO3BOPOTIB, MANITYPOK, BUIAHHS Y
IIJIOMY.

Opuzinan-maxkem 071 nPAMO20 6i0MEOPEHHA — 1€ OPUTIHAJI, BUTOTOBJICHUM
13 3aCTOCYBaHHSIM BUJABHUYOI TEXHIKH, SKUH MICTUTh TEKCT, LTFOCTpallii, TabJuiIi,
rpadiku 1 € TOUHUM MaKeTOM MailOyTHHOTO BUJIaHHS (IPYKOBAHOT'O BUPOOY).



3. META T HHPEIMET AIAJIBHOCTI BIJIAIYIEHHSA

3.1. BinnineHHs cTBOpeHE i 3a0€3MEeUeHHs BUAABHUYOI ISTIBHOCTI
[HCTUTYTY, NIABUIIEHHS IHTEJIEKTyaJlbHOro Ta 1H(MOPMALIHHOIO MOTEHLIATY
YYaCHHUKIB OCBITHBOT'O MPOLECY, PO3BUTKY HAI[IOHAJILHOI OCBITH, HAYKH, KYJIBTYpPH.

3.2. OcHoBHa MmeTa Bingisienns — 3agoBojeHHs notped IHCTUTYTY Yy
MIATOTOBIEHI Ha BUCOKOMY TEOPETUYHOMY 1 HAyKOBO-METOJWYHOMY pIBHI
HaBYaJIbHIN, HABYAJIbHO-METOAMYHIN, HAYKOBIH, JOBIAKOBIN Ta 1HIIIH JIiTEpaTypl.

3.3. IIpeamer pistibHOCTI BingisienHs — pegaryBaHHs 1 BUILYCK HiIPYYHHKIB,
HaBYAJIbHUX TOCIOHWKIB, MPAaKTUKYMIB, HaBYaJbHUX MPOrpaM, CIIOBHUKIB,
JOBIIHMKIB, MOHOrpadiii, maTepianiB KoH(depeHlid, Te3 JOoMoBiaed Ta IHIIOI
HAYKOBOi, HaBYAJIbHOI 1 METOAMYHOI JITEpaTypu A 3400yBadiB BHUIOI OCBITH,
HAyKOBUX, HAyKOBO-TIEIAroriyHUX MpaliBHUKIB [HCTUTYTYy Ta 1HIIMX YYaCHUKIB
OCBITHBOT'O MPOLIECY, & TAKOK PEKIAMHHUX MPOCIIEKTIB TOILIO.

3.4. Bun nisnbHOCTI BigineHHs — penakiiifHo-BUIaBHUYA.

4. OCHOBHI 3ABJIAHHS TA ®YHKIII BIJIAIJIEHHS

4.1. OcHoBHMMHU 3aBAaHHsIMU Bigaisenns e:

MiJITOTOBKAa BUAABHUYOI NPOAYKIII JO JPYKYy: peaaryBaHHsS, KOpETyBaHHS
BUJABHUYUX OpPUTIHATIB HABYAIbHUX, HABYAJIbHO-METOJAMYHUX, HAYKOBHUX,
JOBIIKOBUX Ta IHIIWX BHJIB BUJAaHb;, BUJAHHS MarepiajiiB HAyKOBO-TIPAKTHYHUX
3axofdiB (KoH(eEepeHIli, ceMiHapiB, KPYrJIuX CTOJIB TOIO), SKI OpPraHi3oBYE 1
IPOBOAUTH [HCTUTYT;

BUJAHHS TEPIOMYHUX HAYKOBUX (haxoBUX BUJaHb [HCTUTYTY (Y Mexax,
BHU3HAYCHUX BiAMOBIIHUMU [10710)KEHHSAMHU PO 111 BUJIAHHS);

0o0JIIK BHUJABHUYOI TPOJYKIII: BEICHHS JKypHAIY OOJNIKY HaJIXO/KCHb
OpUTIHAIB HABYAJIbHUX, HABYAIHLHO-METOANYHUX Ta HAYKOBUX BUaHb, HAKIATHUX
Ha BHYTPIIIHE MTepEeMIIICHHS BUJIaHb Ta Ha Tepeady Oe30IIaTHUX BUJAaHb aBTOpaM
Ta MIAPO3AiIaMm;

OIMyOJIIKyBaHHSI ~ PE3yJNbTATIB HAYKOBUX JIOCHI[KEHb 33 OCHOBHUMH
HaIpsMaMu JisUTbHOCTI [HCTUTYTY Y IPYKOBAHOMY BUTJISIIL;

3a0€3MeUYeHHs] BHUCOKOTO TEXHIYHOTO, HAaYKOBOTO 1 KYJIBTYPHOTO pPiBHIB
HAyKOBUX, HAYKOBO-TIEIarOTIYHUX MPAIiBHUKIB, 1HIIUX MPAIiBHUKIB [HCTUTYTY Ta
3100yBaviB BUIIO1 OCBITH;

opraHizaiis AKICHOI 1 pallioHaJIbHOI eKCIUTyaTalii KOMII I0TepHOI,
KOIIIOBATBHOI, PO3MHOXKYBAJIBHOI Ta 1HIIIOT TEXHIKH;

BUKOHAHHS BUMOT 3akony Ykpaiam “TIpo oxopoHy mpari”, IiHIIUX
HOPMAaTHUBHO-TIPABOBUX JIOKYMEHTIB, IO IFOTh B [HCTHTYTY.

4.2. OcuoBHuuMu pyHkuiavu Binainenus e:

CIPHSIHHS OCBITHBOMY TIPOIECY NUIIXOM BUJAHHS HABYAIHHUX, HABYAIHHO-
METOJIMYHUX, HAYKOBUX, JOBIIKOBUX Ta 1HIITUX BU/I1B BUIaHb;

MIArOTOBKA 0 JIPYKY MiJPYYHHUKIB, HABUAJIbHUX MOCIOHUKIB, HABYAJIbHO-
METOJMYHUX Ta HAYKOBUX BHUJIAHB: JITEPATypHE Ta CTHIICTUYHE peIaryBaHHS,
JIpPYKyBaHHS, CKaHyBaHHs Ta OOpoOJieHHS 300pa’keHb, AU3alHEpCbKa pO3pOOKa
OOKJIaAWHKH TOIIIO;



pPO3pO0JIEHHST BUJABHUYOrO OPUTIHANY KHUT, OpoIlyp, HAyKOBHX 301pHUKIB,
METOIMYHUX BUAHb;

MIITPUMaHHS AUTOBUX 3B’SI3KIB 3 BUCHOIO Ta HaAYKOBO-METOJAMYHOIO pajaMu
[HcTUTYyTy, HadanbHUKaMu (aKyJIbTETIB, Kadenp, KEepIBHUKaAMU CTPYKTYpHUX
MIAPO3ILIIB, K1 3a0€3Meuy0Th OCBITHIM Mpo1ec B [HCTUTYTY 3 MUTaHb pelaKIIiHO-
BUJABHUYOI JISIIBHOCTI;

CBO€YACHE MOJIAHHS PIYHUX Ta MIBPIYHUX 3BITIB;

3IACHEHHS] KOHTPOJIIO 32 TEPMIHAMHU, SKICTIO 1 KOMIUIEKTHICTIO BUKOHAHUX
poOir;

CKJIaJlaHHs aKTIB CIUCAHHS BUTPATHUX MaTepiajiB, MpUHMaHHA-TIepeJaBaHHs
BUTOTOBJIEHOT MPOAYKIIIT;

3M1IHCHEHHS! KOHTPOJIIO 3@ OPraHi3ali€lo PO3CHIKH 000B’ I3KOBUX MPUMIPHHKIB
JTOKYMEHTIB;

JOTPUMAaHHS BCTAHOBJICHOI'O peXUMY poO0TH BifjiiieHHs, a TAKOXK BUKOHAHHS
PaBWJI 1 HOPM OXOPOHM Mpalll Ta TEXHIKU Oe3MeKH;

30epiranHs 1 MpaBUJIbHA €KCIUTyaTalllsl TEXHIYHOTO 00JIaJHAHHS, MPUIAIiB Ta
IHITUX MaTepladbHUX I[IHHOCTEH;

y4acTh y BUCTABKaX, MPe3eHTAIlIsIX BUAAHb [HCTUTYTY.

5. OCHOBHI ITPABA TA OBOB’A3KHU BIJJAIJIEHHSA

5.1. OcHoBHi mpaBa Biggisienns

BiamoBigHo 10 MOKIIaIeHNX 3aBaadb, GYHKIN Ta 000B’s13KiB Bigaiienas Mae
Taki mpaga.

5.1.1. 3anuTyBaTH B yCTAaHOBJICHOMY MOPSJAKY BiJI CTPYKTYPHHUX IAPO3/ILIIB
[HCcTHTYTY 1HDOpMalio, HEOOXiMHY mia peamizaiii 3aBnaHb BimmineHHs,
nepeadadeHux num IlonoxxeHHsIM.

5.1.2. OnepxyBath 1151 O3HAHOMIICHHS Ta BUKOPUCTaHHS B pOOOTI 3aKOHOIaBY1
Ta 1HII1 HOPMATHUBHI JOKYMEHTH, IO HAAXOIATH 10 [HCTUTYTY.

5.1.3. OpepxyBati Bim mocagoBux oci0 IHCTUTYTY, HOro CTPYyKTYpHHUX
MiAPO3ALTIB JOKYMEHTH, JOBIIKH, 1HINI MaTepiaiiv, HEOOXiIHi ISl BUKOHAHHS
MMOKJIaIeHUX Ha BigaiieHHs 000B’ I3K1B.

5.1.4. BHocuTH Ha pO3MJISiA KEPIBHUITBA [HCTUTYTY MPOMO3MINIi, MOJAHHS,
KJIONIOTaHHS, PO3pOOJISATH MPOEKTH IIAHIB, HaKa3iB TOIIO 3 IMHUTaHb JISILHOCTI
BimminenHs, a TakoX IMOJA0 3a0XOYCHHS YW MPUTATHECHHS JI0 BiAMOBITAIBLHOCTI
CiTy00BIIIB BimineHHs.

5.1.5. Matu iHmi mpasa, ski oOyMOBJIEHI 3aBIaHHAMH BimmgiieHHs 1 He
cynepedarh YMHHOMY 3aKOHOJIaBCTRBY.

5.2. OcHoBHIi 000B’13kH Bigginenns

OOoB’sa3kaMu BijgaisieHHs BU3HAYEHO TaKl.

5.2.1. BuzHaueHHs NEPCIEKTUB 1 NUISIXIB PO3BUTKY pPEAAKIIIHO-BUIaBHUYOT
JUSTBHOCTI [HCTUTYTY, BHECEHHS MPOMO3MUIINA 13 IMX MNHUTaHb 3aCTYMHUKOBI
HavyaJgbHUKa [HCTUTYTY 3 HAyKOBOi pOOOTH.

5.2.2. TligroToBKa IUIAHIB BUIAHHS HAaBYAJHHOI Ta HABYAJIbHO-METOIUYHOIL
mitepaTypu [HCTUTYTy Ha HaBUAJIBHUI pIK 3 ypaxyBaHHSM BIJOMOCTEH I10J0
3a0e3MeUeHHs] HaBYAJIbHUX JHCIMIUIIH, SKi BHKIAmalOThcss B I[HCTUTYTY, Ta
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B1JIOMOCTEN CTOCOBHO IJIaHYBaHHSI HAYKOBO-JIOCI1IHOT pOOOTH.

5.2.3. PanioHaJibHe BUKOPUCTAHHSI BUPOOHUYOr0 OOJIaIHAHHS Ta BUTPAYaHHS
MarepialiB, 3a0e3nedyeHHs 30€peKeHHs] Ta UUIICHOCTI MaifHa, 1o mepeldyBae y
KOpPUCTYBaHH1 BiiiieHHs.

5.2.4. SIkicHe Ta CBO€YAaCcHE peAaKI[iifHe ONPAalLIOBaHHS PYKOIHUCIB 3aIJIaHOBAaHUX
BUJIaHb 3 MIJITOTOBKH X JI0 IPYKY.

5.2.5. 3BITyBaHHS 3 NUTaHb PEJAKIIITHO-BUIaBHU YOI AiSIIBHOCTI.

5.2.6. KouTponp 3a BUKOHaHHSM [lnaHy BuAaHHS HaBYaJIbHOI 1 HAaBYaJIbHO-
METOJMYHOI JliTepaTypu I[HCTUTYTy IIOAO CBOEYACHOIO TMOJAHHS PYKOMHUCIB
3aIIaHOBAHUX BUAaHb HA PEJAKIIifHE ONpaIfOBaHHS Ta 1X HaJEKHOT0 0(pOpPMIICHHSI.

5.2.7. JloTpuMaHHa BUMOT HOPMaTUBHUX JIOKYMEHTIB 3 IKOCTI Ta CTaHIapTU3aLlii
y raiay3i BUAaBHUYOI CIIPaBH.

5.2.8. 3a0e3neueHHs po3cUiIKU 000B’A3KOBUX MPUMIPHUKIB BUJIaHb [HCTUTYTY
no KamxkoBoi nanatu YkpaiHu Ta HaI[loHAJILHUX 010J110TEK.

5.2.9. llpencraBnenns 1iHTepeciB I[HCTUTYTY y B3aeMHHAaX 3 [HTaHb
peAaKuiiHO-BUAABHUYOT JISJIBHOCTI 3 YCTAHOBAaMHU Ta OpraHizamisiMu (y Mexax
JIENIETOBAaHUX TIOBHOBAYKEHb ).

5.2.10. YyacTpe y KHUKKOBHX BHCTaBKaXx, (PECTUBAISIX, KOHKYpCaX, HAYKOBHUX 1
NPAaKTHYHKUX 3aX0J1aX TOIIO, IX OpraHizallii Ta MpoBEICHHI.

5.2.11. Tlonynsipusaitis BUaub [HCTUTYTY.

5.2.12. TlommpeHHs Mepe1oBOro JOCBIY pelaKIiiHO-BUIaBHUYO1 TISIIBHOCTI,
MiATOTOBKA PEKOMEH ALl Ta IHCTPYKITIH, HEOOX1THUX aBTOPY M1 4ac 0pOpMIICHHS
3aIIaHOBaHO1 10 APYKY JIITEpaTypH.

5.2.13. HajanHs KOHCYJIbTaTUBHOI JOTOMOTHM aBTOpaM 1 YjeHaM HayKOBO-
METOJINYHOI pagu [HCTUTYTY 11040 0(OpMIIEHHS PYKONKCIB BUJAHb.

5.2.14. CTBOpeHHS HaJIC)KHUX YMOB JJIsI OXOPOHHU 37I0POB’ s, Mpalli, BIAMOYUHKY,
03I0POBJICHHSI, COIIAIBHOTO 3aXUCTY CIyKO00BIIIB BimmiieHHs.

5.2.15. JloTpuMaHHs €TUYHUX HOPM, CTBOPEHHS aTMOoc(epH J00PO3UUITUBOCTI
Ta B3a€MHOI ITIOBard y CTOCYHKax MK CIyKOOBISAMHU BigaineHHs Ta mpariBHUKaMH
[HCcTHTYTY.

5.2.16. 3abesneueHHsT B MeKaX MOBHOBKEHb 3JIMCHEHHS 3aXOJiB IIOJ0
3armo0iraHHs KOPYIIlii, KOHTPOJIO 32 iX peasi3alic€lo Ta HeYXWIbHOTO TOTPUMaHHS
noyiokeHb 3akoHy Ykpainu «[Ipo 3amobiranns xopymiii», Jlep»xaBHoi mporpamu
mOJI0 peamizamii 3acaj JepKaBHOI aHTUKOPYMIIMHOI TIONITUKH B YKpaiHi
(A"THKOpYMIIAHOT ~ cTpaTerii), AHTHUKOPYILIHHOI mnporpamu MiHicTepcTBa
BHYTPIIIHIX CIIpaB YKpaiH! TOIIIO.

Po3ain 6. CTPYKTYPA BIIAIJIEHHSA

6.1. PenakmiitHo-BHIaBHUYE BIIJAUICHHS € CTPYKTYPHUM MIAPO3ILIOM
[HCTHTYTY.

6.2. Hauanpauk [HCTHTYTY Aenerye BimmoBimHI mpaBa W OOOB’SI3KH MO0
BHUJIaBHUYOT Ta moiirpadiyHoi MisUIbHOCTI, KpiM (IHAHCOBUX, HayaJbHUKOBI
Bigainenns. fxmo € morpeba, AeieryBaHHs MpaBa MIAMHCAHHS HavyaJbHUKOM
BinninenHs BHYTPIIIHbO-OpPraHi3al[liHUX YM IHIIUX JIOKYMEHTIB, IKI HE MAalOTh
(1HAaHCOBOTO XapaKTepy, CTOCYIOThCS ISUIBHOCTI BigniieHHs, 3a0e3nedyeThes
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HAKa30M HaydaJbHUKA [HCTUTYTY.

6.3. Crpykrypa 1 mratd BigauieHHsS 3aTBEpKYIOTHCS KOMaHJyBaueM
HamionanpHoi rBapaii VYkpaiHm 3a MOAaHHSAM HadajdbHUKAa IHCTUTYTY 1
BCTAHOBJIIOIOTHCS 3T1AHO 3 TUMIOBUMH IITATHUMU PO3MUCAMU BUJIABHUYUX BIJJILTIB
3aKJ1a/11B BUIIOi OCBITH.

6.4. besnocepeaHe KepiBHUUTBO BiaaiieHHSIM 3A1MCHIOE HaYaJIbHUK
peAaKuiiHO-BUAABHUYOTO BIIIUICHHS, SIKUM MPU3HAYAETHCS HAKA30M KOMaHlyBaya
HamionanbHoi rBapnii Ykpainu. HadanbHuk BigaiieHHS NignopsaKOBY€ThCS
3aCTYNMHUKY HayalbHUKA [HCTUTYTY 3 HAyKOBO1 pOOOTH.

6.5. Cnyxx00B11iB BigaiieHHs npu3HadarOTh Ha TOCaAU HaKa30M HavyaJIbHUKA
[HCTUTYTY Ha KOHKYPCHI1M OCHOBI.

6.6. lllTaTHa 4KcenbHICTh 1 CTPYKTYpa BinaineHHs BU3HAYAIOTHCS IITATHOIO
CTPYKTYpOIO [HCTUTYTY.

6.7. HauanpHuKy peaakiiiHO-BUJABHUYOTO BIAJIICHHS MiAMNOPAIKOBYIOTHCS
BeCh 0C000BUI cxiax BimginenHs.

6.8. Bigninenus [HCTUTYTY Mae Taki IITaTHI OJIMHULIL: PEIAKTOp NPOBITHUH, I,
Il kaTeropii — 2 ocobu, onepatop — 1 ocoba.

6.9. Hanpukinui kokHoro wmicsiusg BinfuieHHs 3BITye NMPO BUKOPUCTaHHS
MaTepiaiB.

6.10. BigauieHHs miATpUMY€E MOCTIHHI 3B’SI3KM 3 MPOBIAHUMH (ipMaMH, 1110
3aliMaloThCs peani3allielo Ta IOCTa4aHHAM Cy4acHOI JApYKapchbKoi TEXHIKH,
BUTPATHUX MaTepiaib.

6.11. Cayx60B1 000B’s3KM CIIYKOOBITIB BinaiieHHs y MeXax CBOiX IpaB i
IIOBHOBAXXEHb 3aTBEpP/Ky€ HOro HayaJbHUK. BIH TakoX YCTaHOBIIOE Mipy iX
BIJIMOBIIAJIBHOCTI 3a BUKOHAHHS TIOKJIAJCHMX HAa HHUX OOOB’A3KIB, IJIAaHYyE Ta
KOHTPOJIIOE pOOOTY CTy)KO0BIIIB BigaineHHs.

Posxin 7. OCHOBHI OBOB’SI3KH BIMCBKOBOCJIYKBOBIIIB
TA CJOYKBOBHIB BIJIIIVIEHHSA

7.1. Hauaneauk Bimmiaenas 30008’ 13aHU:

3HATH Ta BUKOHYBAaTH BUMOT'H 3aKOHIB YKpaiHH, MOJIOKEHb, CTaTyTiB, HAKa3iB,
IHCTPYKIIIH II0JI0 OpraHi3allii Ta BeJICHHsS OCBITHhOI, HAYKOBO1, HAYKOBO-TEXHIYHOT
Ta IHHOBAIIHHOT AISIIbHOCTI;

3HATH BUMOTHU KEPIBHUX JOKYMEHTIB Ta JACP)KAaBHUX CTaHIAPTIB MO0
oprasizarii peJakiiitHo-BHIaBHUYOT TiSUTbHOCTI;

i dYac TpUMaHHS PYKOMHCIB TEPEBIpITH HASBHICTh CYMPOBITHOT
JOKyMEHTAIll 10 HUX, SKICTh iX O(QOpPMIICHHS, KOMILUIEKTHICTbH, BIIIOBIIHICTH
o0cary pykommcy, mo Bkazanuii y Ilmani BumaHHsS HaBuYajabHOI 1 HABYAIBHO-
METOJUYHOT JIITEPATYPH;

BECTU OOJIIK MOJIaHUX PYKOMHUCIB y BIAMOBIIHOMY >KypHasi 32 BCTAHOBJICHOIO
¢dopMoro; OpraHizoByBaTH NpOIEC iX MIATOTOBKA A0 APYKY — pemaryBaHHS,
KOPEKTYBaHHs, TEXHIUYHE peJaryBaHHs Ta po3poOKy OPOpPMIICHHS;

3MIACHIOBATH KOHTPOJIb 3a BHKOHAHHSAM [lmaHy BumaHHS HaBUYajgbHOI 1
HaBYaJIbHO-METOJJUYHO1 JIITEpATypH, Y pa3l HEOOXITHOCTI 3 J03BOJY HayalbHUKA
[HCTUTYTY BHOCHTH B HHOT'O 3MiHU;



CBOEYACHO TOJABATU 3BITM NPO PENAKIIHHO-BUAABHUYY JISUIBHICTH 10O
KuamxkoBoi nmanatn Ykpainu;

3MIHCHIOBATH PO3CUJIKY HaBYAIBHUX, HABUYAIHHO-METOAMYHHX Ta HAYKOBUX
BUJIaHb, MIATOTOBIEHUX B [HCTUTYTY, 10 HalllOHAILHUX 010110TEK YKpaiHu;

OpraHi3oByBaTH poOOTY Ta 3/11iCHIOBATH KEPIBHULTBO BiniiieHHsAM, 0COOUCTO
MPOBOJUTH 1HAMBIAYaIbHO-BUXOBHY pOOOTY 3 MUIJIENIMM OCOOOBUM CKJIQJ0M,
3a0e3neduyBaTd yMOBH ISl O€3MEYHOr0 BUKOHAHHS (YHKLIOHATBHUX OOOB’SI3KIB
MiJICTIMMH, OPTraHi30BYBaTH Ta KOHTPOJIFOBATH BHKOHAHHS PO3MOPSIKY JTHS,
MIATPUMAHHS BHYTPILIHBO TOPSAIKY;

BXXKUBAaTH 3aXOJiB IIOJAO OXOPOHM JICPXKABHOI TAEMHHUIl; HE JOIYyCKaTH
PO3TOJIOEHHS Oy/Ib-IKUM CIIOCOOOM JIepKaBHOT TAEMHMIII, sIKa CTajla BIIOMOIO Y
3B’S513KY 3 BAKOHAHHAM (YHKL1OHATBHUX 000B’ A3K1B; MOBIAOMIIATH NIOCAI0BUX OCIO,
K1 HaJadu JOCTYN JI0 JEpP>KaBHOI TaEMHHUIll, Ta BIAMOBIIHI PEKUMHO-CEKPETHI
OpraHu MPO BUHUKHCHHSI OOCTaBWH, 110 MEPEIIKOHKAIOTh 30€PEKCHHIO JTOBIPEHOT
JIep>KaBHOI TAEMHHUIII, @ TAKOXK MOBIJOMIIATH Y MUCbMOBIHM (popMi PO BUI3] 32 MEXI1
VYkpaiunuy;

JOTPUMYBATHUCH Y CBOTH JISUTBHOCTI NPHUHIIUIY 3a0€3MCUCHHS PIBHUX MIPaB Ta
MOJKJIMBOCTEH JKIHOK 1 YOJIOBIKIB;

3a0e3neuyBaTi BUKOHAHHS KaJIpOBOi MOJITUKH I0JI0 HAWMAaHHSI, TPOCYBaHHS
1o CJIy01 ¥ yTpuMaHHsI Ha poOOUYMX MOcaaax )KIHOK Ta YOJIOBIKIB;

aHaJi3yBaTH JOCBIJ AISIBHOCTI 3 1HTErpallii TeHAEPHOI MOJITUKHU 1 HaJaBaTH
IIPOTIO3UITIT 11010 3aMPOBAKEHHS PIBHUX ITPaB Ta MOKJIMBOCTEH JKIHOK 1 YOJIOBIKIB;
HE JIOIYCKAaTH PO3TOJIOMICHHS Y OyIb-IKUH CIOCI0 MepCOHAIBHUX JaHUX, SKi OYi10
JOBIpEHO a00 SKi CTaJIM BIIOMI Yy 3B’S3Ky 3 BUKOHAHHSAM (DYHKIIIOHAITBHUX
000B’sI3KiB, BHUKOPHUCTOBYBAaTH TEPCOHANBbHI JaHI JUIIe B XOAl MpodeciiHol
TUSTTBHOCTI, IOCTYII IO MEPCOHATBHUX JAHUX BIICHKOBOCTYKOOBIIIB Ta MpaIliBHUKIB
HaJ[aBaTH JIMIIIE TUM 0co0aM, sSKi MalOTh Ha 11e TIPaBo;

HE BUMHSATH 1 He OpaTH yd4acTi y BUYMHEHHI KOPYNIIHHUX IPaBOINOPYIICHD,
OB’ SI3aHUX 13 CITY)KOOBOIO JISIBHICTIO, YTPUMYBATHUCS BiJl MOBEIIHKH, SKa MOXE
OyTH pO3IIHEHOIO SK TOTOBHICTh BUMHHUTH KOPYMIliHE IPaBOMOPYIICHHS,
HEeBiKIagHO 1HGOpMYBaTH O€3MOCEepeIHROTO HavYallbHUKA ab0 MocagoBy 0co0y,
BIIMMOBITAJIBHY 3a 3amo0iraHHs KOPYIIii, PO BUMAAKHA MiAOYPEHHS O BUMHCHHS
KOPYIIIHOTO TPABOMOPYIIEHHS, BYMHEHHS KOPYMIIIMHUX TMPaBOMOPYIICHb
IHIIMMHU 0cO00aMu, BUHUKHEHHS PeajbHOT0, MOTEHIIHHOTO KOH(IIIKTY 1HTEpECiB;

yTPUMYBATUCS BiJ BYMHEHHS Jid, yd4acTi B MIATOTOBIN (Bi3yBaHHI) PIIICHb
(Haka3iB, pO3MOPSKEHB) Ta X MPUUHSITTI MO0 MPU3HAYCHHS (TIEPEMIIIEHHS) Ha
nmocaaxy abo 3BUTBHEHHA OnHM3bKMX OCi0 y pasi chnitebHOI ciyxOu (pobotn),
3aCTOCYBaHHS OO0 HUX 3a0XOYCHb, JUCIHUIUIIHAPHUX CTATHEHBb, BCTAHOBJICHHS
PO3MipiB OCHOBHUX 1 JJOJIATKOBUX BHJIIB TPOIIOBOTO 3a0€3eUeHHS;

3MIACHIOBATH KOHTPOJb 32 BHUKOHAHHSIM BHUMOT TIOKEXKHOT O€3MeKu y
MIANOPAIKOBAHUX —MIIPO3ALIaX, YTPUMYBaTH Yy CIOPaBHOMY CTaHi 3aco0u
MPOTUIIOKEIKHOTO 3aXHCTy, OOJTagHAHHS Ta IHBEHTAp, HE JOMyCKaTH IX
BUKOPHUCTAHHS HE 33 MPU3HAYCHHSM;

HEYXWJILHO JOTPUMYBATHUCS BUMOT 3aKOHOJABYMX Ta HOPMATHBHUX aKTiB 3
OXOpPOHHU TIpalli 3a CBOIM HAINPSAMKOM iSJIBHOCTI, BUMaraTd iX BUKOHAHHS BiJ
MIJJIETJIOT0 0COOOBOTO CKJIaay, A0aTh mpo Oe3MeKy Ta 3J0pOB’S IMJIETIINX,
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3a0€3MeUnTy JOJepKaHHsI MpaB CIYKOOBIIB, 110 TAPAaHTOBAHO 3aKOHOJIABCTBOM
PO OXOPOHY Mpalli.

Havanpnuk BiggineHHs 3a cremianbHICTIO Ma€ MPaBO HaJaBaTH KOMaHAUPaAM
(HayaJIbHUKAM) MIPO3/IUTIB MOPaAIX 1 PEKOMEH IAIIIT 111010 OpraHizallii pe1aKiiiHo-
BUJIaBHUYOT pOOOTH.

[Ipo BCi BUSIBJIEHI HENOMIKMA 1 BXKUTI JJI 1X YCYHEHHS 3aXOJM HadaJbHUK
BinninenHss 3000B’s3aHUil THUCBMOBO JIOMOBIJATH CBOEMY O€3MOCEpeIHROMY
HaYyaJIbHUKOBI.

7.2. Penaxtop npoBinuui, I, Il kateropii BinaiuneHHs 30008’ 13aHMiA:

NEPEeBIPSITH KOMIUIEKTHICTh HAJAaHOTO MaTepiany, BIAMOBIIHICTb PYKOMUCY
3aTBEP/KEHOMY PeIaKIIHHO-BUJaBHUYOMY ILIaHY;

NePEBIPATH MPABUIIBbHICTh HAMMCAHHSA ITUTAT Ta ITU(POBUX JTAHUX, HATTUCAHHS
IMEH, CHUMBOJIIB, HAyKOBO-TEXHIYHUX TEPMIHIB, OJUHHUIIL BUMIPIOBAHHS,

o opMJICHHS JTOBIIKOBOTO arapaTy BHJIaHb;

penaryBaTd pyKOIHMCH, HaJal04Yu MPHU IIbOMY aBTOpaM HEOOXIJIHY JOTIOMOTY
IIOJI0 TOKPAIlICHHS CTPYKTYPH PYKOIIUCY, BHOOPY TEpMiHiB, O(OpPMIICHHS
UTFOCTpAIlii, y3roJDKyBaTH 3 aBTOPaMH PEIaKTOPChKI MPABKHU;

pa3oM 3 aBTOPOM PO3TJISIaTH UTIOCTpaIlii, BU3HAYaTH iX MICII€ Y BHIaHHI;

3MIIHCHIOBATH KOHTPOJIbHE YHMTAHHS BEPCTKHU PYKOIHUCY, MIJATOTOBIICHOI JIJIs
NIOJIaHHS JIO IPYKapHi,

3a BKa3IBKOKW HayajdbHUKa BigmiieHHS 3’sCOByBaTH MNPUUUHH OYJIb-SKHX
NOMWJIOK y BHUJAHHSAX Ta BUHHHUX Yy I[bOMY 0Ci0; CKJIaJaTH CIHMCKU BHUSBIECHUX
IPYKapChKUX MOMUJIOK;

BXKMBATHU 3aX0J11B 1100 OXOPOHHU JEP>KaBHOI TAEMHUIII T4 TEXHIYHOTO 3aXUCTY
1HbOopMaIrii;

HE BUMHSITH 1 He OpaTH yd4acTi y BUYMHEHHI KOPYMIIHHUX IPaBOIOPYIICHD,
OB’ SI3aHUX 13 CITY)KOOBOIO JISUTBHICTIO, YTPUMYBATHUCS BiJ IMMOBEIIHKH, KA MOXKE
OyTH pO3IIHEHOI SK TOTOBHICTh BUMHHUTH KOPYIIiHHE MPaBONOPYIICHHS,
HEeBIIKIaAHO iHQoOpMyBaTH HadalbHUKA BiggiieHHs abo mocaaoBy o0coly,
BIJIOBIIAJIBHY 3a 3amoOiraHHs KOPYIIIii, TPO BUIAIKHK MiTOypEeHHS 10 BUYMHEHHS
KOPYIIIMHOTO TPaBOMOPYIICHHS, BUYMHEHHS KOPYMIIIHHUX MPaBONOPYIICHb
IHIIMMHU 0cO0aMu, BUHUKHEHHSI peajbHOTO, MOTEHIIIMHOTO KOH(DIIKTY 1HTEPECIB;

HEYXUJIBHO JOTPUMYBATHCS BUMOT 3aKOHOJABYMX Ta HOPMATHBHUX aKTIB 3
OXOPOHH MpaIli 32 CBOIM HAIIPSIMKOM JTisTBHOCTI.

Bukonye TinbKu gopydeHy poOOTy 3 TOTPUMAaHHIM TPABUIT OC3IEKH.

7.3. Oneparop:

CBOEYACHO 1 KICHO MTPOBOJIUTH KOMIT IOTEPHY 00pOOKY TEKCTY ISl TIOJAIBIIO]
BEPCTKHU HaKa3iB, KHUT, OpoLIyp, TOIIO;

00poOmsiTu Tpadiuny iH(MOPMAIIiO IS TOAATBIIOTO0 BUTOTOBICHHS IMiIKEBO1
npoaykitii [actutyty (6anepu, METPOIATH, CITI-TAWTH, TOIIO);

3MIACHIOBATH Yy BCTAHOBJICHOMY TOPSAJKY TiATOTOBKY OpPHUTiHAI-MaKeTiB
nosirpadi4Hoi PO yKIIii;

Opati y4acTb y pO3poOLl MPOEKTY XyAO0KHbO-TEXHIYHOTO O(OpMIIECHHS
BUJIaHHS;

BIJIMOBIIHO J0 XapakTepy BHUAAHHS YTOYHIOBATH MOOYIOBY PYKOIHUCY, HOTO
CTPYKTYpY (IOJLT HA PO3/ALIH, YACTUHHU, TJIABH 1 T. 1H. ), TIATOPSAKOBAHICTh 3ar0JIOBKIB
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y 3MICTI;

BU3HAYATU XYJIOKHBO-TEXHIYHY MPUAATHICTh OpUTiHAILY 10 Habopy;

BUKOHYBAaTH PO3MITKY OpHUIiHaJy BHUJAHHS, BKa3yBaTH TEXHIKY Habopy,
MOPSIAOK PO3MIIIEHHS UTIOCTpAIliil Ta €JeMEHTIB 0(DOPMIICHHS BUIAHHS;

3BIPSITH 3 TEKCTOM 3MICT, EPEBIPSATU MPABWIBHICTH MOOYIOBU 3arojOBKIB Ta
iX mpudTOBOrOo 0POPMIIEHHS, PO3MIYATH BKIEHKHU, LITIOCTpAIli, XyJ0KHI BKIAIKU;

HiATOTOBIIIOBATH A0 APYKY OOKJIAIUHKY (MAJITYPKY);

BXKMBATHU 3aX0/l1B II0JI0 OXOPOHHU AEP>KABHOI TAEMHHUIII Ta TEXHIYHOTO 3aXHUCTY
1HpOopMalii;

CTEXXHUTU 32 TEXHIYHUM CTAaHOM 3aKpIIUIEHOr0 KOMII’ IOTEPHOIr0 00JIaIHAHHS,
npoBoUTH TpodinakTuuHi orsiau. [Ipo BCi HEMOMIKKM JOMOBIIATH HAYaILHUKOBI
Bigginenns.

BukoHyBaTH TUIbKH TOpYUYEHY pOOOTY 3 JOTPUMAHHSIM MpaBuil O€3MEKH.

Po3nin 8. OPTAHI3AIIA POBOTH BIJAIJIEHHSA

Penakiiiino-BugaBHYa JISUIbHICTD CKIIAAETHCS 3 TAKUX €TAIIIB:

po3pobisieHHsT Ta 3aTBepjykeHHs [lmaHy BuAaHHS HaBYaJlbHOI 1 HaBYAJIbHO-
MeTonuyHoi Jitepatypu Hamionansnoi [HcTuTyTy Hamionanbnoi reapaii Ykpainu
Ha HaBYAJIbHUM PIK HA MiJICTaB1 MPOMO3UIINA CTPYKTYPHUX MIAPO3ALIIB Ta Kadeap;

MI0JIaHHS 3aTUIAaHOBAHUX JI0 BUAAHHS PYKOMHUCIB 10 BigaineHus;

peecTpalis pyKoIucy,

penaryBaHHS;

po0oTa 3 aBTOpOM;

IIPABJICHHSI, BATOTOBJICHHS MaKETiB;

KOPEKTYBaHHS,

BHECEHHS OCTaTOYHHUX IMPABOK JI0 OPUTIHAJI-MAKETIB;

JIPYKyBaHHS;

pO3cUIIaHHS 000B’ I3KOBUX IIPUMIPHHKIB;

PO3MOBCIOI>KEHHSI.

HaBuanpny miteparypy (HiApyYHHKH 1 HaBYaJIbHI MOCIOHWKK) BUAAIOTH 3a
peKOMeHaIiel0 BYCHOI pamu [HCTUTYTY 3 mpucBoeHHsM rpudy I[HCTHUTYTY Ta
CYNPOBOJIKYIOTh TAKUMH JTOKYMEHTAMU

PO3JIPYKOBAaHUM PYKONHKC, O(GOPMICHHMA 3TriAHO 3 BHMOTaMH YHHHOTO
3aKOHOJIABCTBA;

TUTAH-TIPOCIIEKT;

EJIEKTPOHHA BEPCisl pyKOTHCY;

BUTST 13 IPOTOKOITY 3acilaHHs Kadeapu;

BUTST 13 IPOTOKOJTY 3aC1IaHHS HAYKOBO-METOJUYHOT paju [HCTUTYTY; BUTSIT

13 IPOTOKOJY 3acianHs BYCHOT paau [HCTUTYTY;

KOITist po00Y0i MporpaMy HaBYAJIbHOT TUCIUTIIIHU;

penensii (He MeHII ABOX) 3 BIAMOBIISIMU aBTOPIB HA 3ayBaKEHHS;

BUCHOBOK €KCIIEPTHOI KOMICIi PO BU3HAYEHHSI MOMJIMBOCTI Horo myOJikaiii
BIIKPUTUM JPYKOM a00 3 00MEKyBAIIbHUM IpUPOM;

3aMOBJICHHS, MiAMKCAHEe 3aCTYIMTHUKOM HaYalbHUKA [HCTUTYTY 3 HayKOBOI
pob6oTH.
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HaBuanbHO-MeTOAMYHY JiTepaTypy (METOIMYHI HACTAHOBH, KOHTPOJIbHI
3aBJaHHS, PEKOMEHJAIlll 10 BUKOHAHHS J1aOOpaTOpHUX POOIT TOIIO) BUIAIOThH 3a
PEKOMEHJAIE0 METOAMYHOI paau [HCTUTYTy Ta CynpoOBOIKYIOTh TaKUMU
JOKYMEHTaMHU:

BUTAT 13 IPOTOKOJTY 3aCiIaHHS METOAUYHOI pajiu;

peleH3is;

BUCHOBOK €KCIIEPTHOI KOMICIi PO BU3HAUYEHHSI MOXJIMBOCTI HOro myOsikanii
BIJIKpUTUM JPYKOM a00 3 00MEXyBaIbHUM Ipudom;

3aMOBJICHHS, MIANKMCAHE 3aCTYNHUKOM HadalbHUKa [HCTUTYTYy 3 HayKoBOi
pobortu;

OPUMIPHUK TUTYJIBHOTO apKyllla, eJIEKTPOHHA BEPCisl PYKOIIHCY.

ABTOp Hece BIANOBIJAIBHICTh 3a BHUKIAJCHUM Yy PYKONHUCI Marepial.
BukopucToByroun iHIII JpKepesna, aBTOp MOBUHEH iX 3a3HauuTH. be3 penaryBaHHs
(B aBTOpCHKIM pepakiiii) Moxe OyTH BHUJAHO METOJMYHI PEeKOMEHJaIlii, OJIaHKU
3aB/IaHb, TAOIMIIl, CXEMU Ta 1HII1 ApKYLIEB1 MaTepiaiu.

[Ticns peectpaltii pyKonuc nepesarTh Ha peAaryBaHHs. 3a HUM 3aKpIILTIOI0Th
peaaxkTopa, KUl Bejie 110 poOOTy 10 TUPAKyBaHHS.

Penakrop pa3om 13 aBTOpOM BHUPIIIYIOTh YC1 MUTAHHA, SIKI BUHUKIIW M1l 4ac
penaryBaHHsS pPYKOINHCY, 1 TepeAae Ha BHUIIPABIEHHS aBTOpy abo cTapuiomy
iHCcnekTopy. Skmo € mnorpeda, BUKOHYETHCS MIATOTOBKA J0 THUPAXKYBAHHS
(KOMIT'IOTEpHE BEPCTAaHHS, BUIOTOBJICHHSI OpUIIHaJI-MaKeTa, OOKIAAMHKH 3a
1a0JIOHOM TOIIIO).

[licns BHUrOTOBIEHHS OpHUriHAI-MaKeTa 3AIMCHIOETbCS HOro Ieperisig
PENAKTOPOM 1 aBTOPOM.

Posrisn pykonucy BUaHHSI BUSHOIO Pafoio a00 HAyKOBO-METOAUIHOIO PaJIOI0
3 BHHECCHHSIM BIJIMOBIIHOTO PIMIEHHS MIOJ0 HWOro IMyOJiKyBaHHS 10 JAPYKY Ta
BUITYCKY.

Enextponnuii BapiaHT BimpenaroBaHoro pykomnucy y dopmari PDF aBrop
MO>KE B3SITH TUTbKH Y BigaineHHi.

ApkymieBi 3aMOBJICHHS 1 pO3JAaTKOBUM MaTepian (3aBAaHHSA, ILIaHU
CEMIHAPCHKUX 3aHITh, IHCTPYKIi Tomio) BimnineHHs mepenae 3aMOBHHUKY
(mippo3ainam [HCTUTYTY).

OOcsT KOXHOTO BHJYy HaBUaJbHO-METOJIUYHOI JITEPATypH PO3PAXOBYIOTH,
BHUXOJISTYM 3 KUTBKOCTI TOJIMH ayIUTOPHUX 3aHATH 1 CAMOCTIHHOT poOOTH, BiIBEACHUX
y poO0oUYnX HaBYAJIBHUX TUIAHAX 1 MporpaMax HaBYAIbHUX JTUCIUILUIIH, TEMY YU BH]I
3aHsTh, @ TAKOXK MOKA3HUKA CePeIHBOI MPOTYKTUBHOCTI 3aCBOEHHS 3100yBavYaMu
BUIIOT OCBITM HaB4YainbHOI iH(oOpmarlii, (axkTUYHOI HASBHOCTI JiTEpaTypu 1
HOPMAaTHUBHOI TOKYMEHTAII Ta 0COOMBOCTEH BUIY BUJAHHS.

Buou nasuanvnoi, naeuanbHo-memoouyHoi ma HayKoeoi timepamypu

[HCcTHTYT Mae TmTpaBo BUAABATH PIi3HI BHAM JAPYKOBAHOT MPOMYKIIIT
(JICTY3017:2015), oCHOBHUMH Cepe[l IKUX € TaKl.

3a yinbosum npusHa4eHHsIM:

HAaBYATbHE BUJAHHS — BHUJIAHHS CUCTEMATH30BaHMX BIJIOMOCTEH HAyKOBOTO
a00 MPUKIAJTHOTO XapaKTePy, BUKIAJAEHUX Y 3pYUHIi (opmi;

BUPOOHUYO-TIPAKTUYHE BHUJAHHSA — BHIAHHA BIJOMOCTEM 3 TEXHOJOTi

BUPOOHUIITBA, a TaKOX IHIIUX Tally3ed CyCHUIbHOT MNPAKTUKW, MPU3HAUYCHE
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¢axiBisiM IEBHOTO Mpo(d IO Ta BIIMOBIAHOT KBaTI(IKAILii;

HAayKOBE BUJAHHA — BHJAHHSI pe3yJbTaTIB TeopeTuyHux 1 (abo)
EKCIEPUMEHTAIbHUX JOCHIIDKeHb, a TaK0X TIArOTOBICHUX HAYKOBISIMU
nyOJiKamiil Opo mam’sITKM KyJbTypH, ICTOPUYHUX JOKYMEHTIB Ta JIITEPATypPHHUX
TEKCTIB;

JOBITKOBE BHJIaHHS — BHUJAHHS KOPOTKHMX BIJOMOCTEM HAyKOBOTO YU
MPUKJIAJHOTO XapakTepy, PO3MILIEHUX y MOPSAAKY, 3pyYHOMY I iX LIMPOKOIO
MOILYKY, HE MpU3HAYEHE JJIsl CYLUJIBHOTO YUTAHHS.

3a obcszom:

KHHTa — KHIDKKOBE BUAAHHS 00csrom moHaz 48 crop.;

Opormrypa — KHI)KKOBE BUAaHHS oOcsrom Bing 4 no 48 crop.;

JIUCTIBKA — apKyIieBe BUIaHHs Bij 1 10 4 cTop.

3a ingopmayivinumu o3HaKamu:

OiIPYYHUK — OQIMIHO 3aTBep/KEHE HaBYaldbHE BHUIAHHS, IO MICTUTh
CUCTEeMaTU30BaHUW BHKJIAJ HaBYaJBbHOTO Marepialy 1 BIANOBIIAE Mporpami
JTACIHIIIHY;

HaBUYaJbHUM MOCIOHWK — O(ImiiiHO 3aTBepKeHE HaBUajJbHE BHUAAHHS, IO
4acTKOBO 200 MOBHICTIO 3aMIHIOE YH JIOOBHIOE MIJAPYYHUK;

HABYAJbHO-METOJUYHUN TOCIOHUK — HAaBYaJIbHE BUIAHHSA, 110, KPIM BUKJIATY
HABYAJBHOT'O MaTepialy, MICTUTh METOAWYHI HACTAaHOBH 1 PEKOMEHJAIlll 010
BHUBYCHHS HaBYAIBHOI JUCITUILIIHNA a00 opraHi3allii caMoCTiiHOT pOOOTH CTY/IEHTIB,
PO3BHUTKY 1 BUXOBaHHS OCOOMCTOCTI Ta O(PiIIHHO PEKOMEHI0BAHO SIK TaKe;

HAOYHUN TOCIOHUK — BHUIAHHS, 3MICT SKOrO TEpelalTh, B OCHOBHOMY,
300paxyBaJIbHUMHU 3aC00aMU;

NPAKTUYHUN MOCIOHMK — HaBYAJIbHO-TIPAKTUYHE BHJIAHHS, SIKE MPU3HAYEHO
NPAKTUYHUM TPAIIBHUKAM JJIS OBOJIOJIHHS 3HAHHSAMHU Ta HABHYKAMU TIiJ Yac
BUKOHAHHS Oy/Ib-5KO1 poOOTH, Orepalii ToIo;

NPaKTUYHUA TIOPAJIHUK — BHJIAaHHS, SKE pPO3paxOBAaHO Ha CaMOCTIHHE
OBOJIOAIHHS OY/b-IKUMHU BUPOOHUUO-TIPAKTHIHUMHU HAaBHYKAMU,
METOAMYHI peKoMeHjamii (MeTOAMYHI HAacTaHOBHM) — HaByYalibHE a0o

BUPOOHUYO-TIPAKTHYHE BUIAHHS P03’ ICHEHb 3 TIEBHOT TEMH, PO3JLTYy a00 MUTaHHS
HaBYAJIbHOI AUCIUILUIIHKA, POJY MPAKTUYIHOI JTISUIBHOCTI 3 METOAUKOK BHUKOHAHHS
OKpPEMUX 3aBJaHb, IEBHOT'O BUY POOIT, a TAKOXK 3aXO0/IiB;

CIIOBHMK — BUJAHHS YMOPSIKOBAHOTO TMEPEIIKy MOBHUX OJWHUIL (CIIB,
CJIIOBOCTIONYY€HB, (hpa3 TOIIO), TOIMMOBHCHUX BIAMOBITHUMH JIOBIIKOBUMH JaHUMH,

JOBITHUK — JOBIIKOBE BUAAHHS MPUKIATHOTO XapakTepy, AKe MoO0yI0BaHO B
andaBiTHOMY MOPSIIKY Ha3B 200 CHCTEMATUYHOMY TOPSIIKY CTaTeH;

MoHOTpadiss — HayKOBE KHUKKOBE BHUIAHHS TOBHOTO JOCIIDKEHHS OJHi€l
mpoOiaemMu abo TeMU, 0 HAJEKUTh OJHOMY YH KIJTbKOM aBTOpPaM;

TE3W JIOTIOBifIeH (MTOBIIOMIICHB) HAYKOBO1 KOH(epeHirii (3’ 131y, CuMIo3iymy) —
HAyKOBUW HEMEpIOgWYHUN 30IpHUK TAaKWX MaTepiaiiB, K aHOTaIli, pedeparn
JOTNOBieH a00 MOBIAOMIIEHB, SIK1 OMYOJIIKOBAHO /10 TOYATKy KOH(DEPEeHIIii;

Marepialii KOH(pEepeHilii — HenepioANYHUI 301pHUK MIACYMKIB KOH(EpeHIlii,
JOTIOB1IEH, pEKOMEH/Ialliil Ta pillleHb;

301pHUK HAyKOBHUX Mpalp — 30IpHUK MaTepiajiiB, JOCHIIIKE€Hb, BAKOHAHUX Yy
HAayKOBUX YCTaHOBaxX, HABYAJILHHUX 3aKyiajiax abo TOBapUCTBAX;
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IHCTPYKILIS — OQIiUiiHE YW HOPMATHUBHE BHPOOHMUYO-IPAKTUYHE BUIAAHHS
MpaBUJl PETYNIOBAHHS BUPOOHUYOI M CYCHUIBHOI JISJIBHOCTI a00 KOPUCTYBaHHS
BHUpoOamu 1 (a00) mocayramu.

[IpucBoenHs rpudy o3Ha4ae, MO MIAPYYHUK ab0 HaBYaJIbHUN NOCIOHHK
BIJINIOB1/1a€ BCTAHOBJIEHUM BHUMOTAM — 3MICTY HAaBYAJIBHOI MPOrpamMu JUCHHUILIIIHU,
o0cAry, Mae HaJeKHe TeXHIYHE O(POpMIIEHHS.

Po3ain 9. BBAEMHUHMU 3 ITHHIUMU CTPYKTYPHUMMU NIAPO3AIJTAMUA
IHCTUTYTY

Jlnsi BUKOHAHHSI CIy>)kO0BUX O0O0OB’s3KiB BijaineHHsT B3aemojie 3 TaKuMU
CTPYKTYpPHUMHU Tiapo3aiiamu [HeTutyTy:

HAyKOBO-METOJUYHOIO Ta BYCHOIO pajgaMu [HCTUTYTy — 3 MUTaHb MIATOTOBKHU
Ta peleH3yBaHHs MaTepialliB, O TOTYIOTHCS 10 APYKY;

dakynbreramu, kKadeapamu, 1a00paTopiero;

¢biHaHCOBUM BIIJIVIOM — 3 TUTaHb OOJIIKY Ta 3BITHOCTI BHAAHOI APYKOBAHOT
MPOIYKLLi;

6107110TeKO10 — 3 MUTAHb Nepeadl BUIaHO1 APYKOBAHOT IPOAYKIII;

BIZIUICHHSIM JIOKYMEHTAJIbHOTO 3a0e3MeyYeHHs] Ta KOHTPOJI0 — 3 IMHUTaHb
PO3CHIIKK 000B’I3KOBOTO MPUMIPHHKA JTOKYMEHTIB;

IOPUANYHOIO CTY>KO010 — 3 TPABOBHUX MUTAHB;

JpyKapHEIo — 3 MUTaHb JPYKYBaHHS OPUT1HAJI-MAKETIB IiITOTOBJICHUX BUJIAHb.

Pozaia 10. BIAITIOBIAAJIBHICTD

10.1 BigminenHns Hece BIANMOBINAIBHICTh 3a HEJIOTPUMAHHS BHUMOT 3aKOHY
Vkpainu “Ilpo BumaBamuy crpaBy” Ne 318/97-BP Bim 05.06.1997 p., “Ilpo
aBTOpChKe MpaBo 1 cyMikHi mpaBa” Ne 2811-1X Bix 01.12.2022 p. (31 3MiHaM#), 3a
HecBoedacHe 00poOeHHs 4y 0(hOpMIIEHHS 3aMOBJICHb 3TigHO 3 [ImaHoM BumaHHS
HaBYaJbHOI Ta HaBYaJbHO-METOAWYHOI JiTepaTypu KHIBCBKOTO 1HCTHUTYTY
HarionanpHoi rBapaii YkpaiHu 3a HaBUalbHUN PIK 1 TEPMiIHAMH BUTOTOBICHHS
BUJIaHb.

[TepconanpHa BiAMOBINANBHICT, HAaYAJIbHUKA 1 BCIX CIY>KOOBIIB BimmgineHHs
YCTaHOBIIOETHCS BIATOBIAHUME TIOCATOBUMH IHCTPYKITISIMH.

10.2 Cnyx60B11i BignineHHs HeCyTh BiAMOBIIATbHICTb:

3a HEHaJIe’)KHE BUKOHAHHS a00 HEBUKOHAHHS CBOIX MOCAJOBHUX OOOB’S3KIB y
MeXaX, BU3HAYCHUX YNHHUM 3aKOHOJJABCTBOM Y KpaiHM MPO MpaIrio;

3a MPaBOMOPYIICHHS, CKOEHI Yy TPOIIECI CBOET poOOTH, Y MekKaX, BU3SHAUCHUX
YUHHUM aJMIHICTPATUBHUM, KPUMIHAIBHUM Ta UMBUIBHUM 3aKOHOJABCTBOM
VYkpainuy;

3a 3aBJIaHHS MaTepiaibHOI KON Y MeXaX, BA3BHAYCHUX YNHHUM IUBLILHUM
3aKOHOJJAaBCTBOM Y KpaiHM MPO Mpallko;

3a HeJIOTPMMAaHHS MPaBUJI BHYTPIITHHOTO PO3MOPSIAKY [HCTUTYTY.
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Po3nin 11. IOPAAOK BHECEHHS 3MIH TA TOITIOBHEHDb

11.1 TlonoxkeHHsI yXBAITIOETHCSI BUCHOIO PaJol0 [HCTUTYTY, 3alpOBAKYETHCS
HAaKa30M HavyajdbHUKa [HCTMUTYTY 1 HaOyBa€ UHMHHOCTI 3 MOMEHTY HOro
3aTBEPKEHHS.

11.2 [Ipono3uiii 11010 BHECEHHS 3MIH Ta JONOBHEHb /10 3aTBEPAKEHOTO
[TonoxeHHs: MalOTh MPABO BHOCUTH BC1 YUaCHUKHU OCBITHBOT'O MpoLEeCcy IHCTUTYTY.

11.3 [Ipono3uiii ohopMIIIOIOTECS Yy BUIJISAAI panopry (3asBU) Ha 1M’
3aCTYITHUKAa HadyaJlbHUKA I[HCTUTYTY 3 HAyKoBOi pPOOOTH 3 OOIPYHTYBAHHSIM
JIOLUJIBLHOCTI M HEOOX1THOCT1 BHECEHHS 3MIH Ta JOHOBHEHb 10 I1o10oKEeHHS.

11.4 OtpumaHi HPOTATOM HABYAJIBHOTO POKY MPOMO3UIII aHaII3YyIOThCH,
CTPYKTYPYIOThCS 32 TEMATUKOIO 1 HE MI3HIIIE HIX 32 TPU MICAII1 10 OYaTKy HOBOTO
HaBYAJILHOT'O POKY BUHOCSITBHCS Ha PO3TJIsi BUCHOI paau [HCTUTYTY.

11.5Tlicns  ix yXBaJeHHS BYEHOI PAaJ0K0 3aTBEP/KYIOThCS HAKa30M
HavaJibHUKa [HCTUTYTY Ta HAOUPAIOTh YUHHOCTI.

11.6 V pa3i BUHUKHEHHSI HEralHOi MOTpeOU BHECEHHsI 3MiH 1 JOMOBHEHB JI0
[TonoxeHHs1, MOB’ I3aHUX 31 3MIHAMH Y YUHHOMY 3aKOHOJIaBCTB1, BOHU MOXYTh OyTH
BHECEH1 Ha YeproBOMY 3aC1IaHH1 KEPIBHOTO CKaay [HCTUTYTY.

11.7 Kpim  1oKymMeHTIB, BH3HauyeHUX 1uM [lonoxeHHSM, MOXKYTb
po3po0IATHCS ¥ 1HINI JOKYMEHTH IIOAO OpraHizaiii peaakiiiiHO-BUIaBHUYOT
JUSTTBHOCTI B [HCTHTYTY.
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